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1.  IDENTIFY 

First, determine the SAP transaction and how this transaction will work from a data migration 

perspective. Always consider that the short way is not always the best way for Siamease. Play 

with the transaction before recording it. Identify the fields you will need and the possible values 

that could be captured. Ensure you are aware of mandatory fields. Plan the transaction before 

starting Siamease. Take cognisanse of the legacy data to be loaded but always remember 

that we need to satisfy SAP  requirements. If SAP does not cater for the business requirement 

then becomes a WRICEF development and should be implemented as far of the whole project 

and not the data migration project, since all data is uploaded because it forfils a business need. 

 

 Identify Business processes 

 Identify scenarios within these processes 

 Identify the SAP data requirements needed for each scenario. 

 Each scenario becomes a Siamease TASK. 

 Later, scenarios can be merged and hence tasks can also  be merged. 
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2.  RECORD               

Record an example of this transaction using the TASK BUILDER using transaction ZEZE. 

 

ZEZE  

>> PRESS THE CREATE ICON 

 

 
 

A screen will popup to prompt for the transaction to record. 

 

 

 

Enter the transaction code to record and a brief description. 

 

>> PRESS RECORD 
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3.  PARAMETERS 

>> FROM THE TASK BUILDER PRESS THE PARAMETERS BUTTON. 

 
 

The purpose of this feature is to review your recording. Primarily we need to ensure that all the 

fields needed for the upload are identified. That unnecessary fields or steps are removed and 

that we have distinguished between fields that have fixed values and those that will be 

uploaded from the spreadsheet. 

 

 
 

The screen is divided into 3 sections 

 Screens and fields captured on that screen 

 The yellow lines represent the different screen that we captured.  

 Fields that are ticked are uploaded from the spreadsheet. 

 Unticked fields are captured with a fixed values and will show on the top right if you select the field. 

 Unwanted fields should be deleted. Either select the field and press the red minus icon or select the 

parameter in the template below and press the delete button. 

 A simulation of the screen we are on  

 Clicking on the yellow bar or any field in that screen section will show a simulation of that screen on 

the right-hand side. 

 If you forgot a field then select the field in the screen simulation area and press the ADD button on 

the top toolbar. 

 The spreadsheet template 

 The template area at the bottom shows what the spreadsheet template should look like. Rearrange 

columns, delete or merge columns then press the RENUMBER button. 
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Hints and tips 

 Check that all fields in the recording are absolutely necessary. If not remove or merge. 

 Merging - means that we can upload data from one column in the spreadsheet and use these values to fill 

several fields on the screen. We often capture several date fields but actually want them all to be the same, 

hence we merge all the date parameters into one. 

 Screens can be deleted from the recording but selecting the screen and pressing the red minus button. This 

will also remove the fields and parameters in that screen. 

 For advanced users – note that you can create scenarios manually or by appending other similar tasks to this 

task. 

 The primary focus of the parameter screen is to focus on HOW the data is captured and not what data is 

captured. Focus on the screen and the path from one object to the next, avoiding pressing enter unnecessarily. 

Do this sometimes makes SAP think that you want to capture a whole new set of values on the screen. 

 If you change the parameter screens in any way, you must ACTIVATE the task at the end. 

 Any field that has a value of / (forward slash)  will force Siamease to ignore that field when capturing the data.  

This way you can tell Siamease to ignore certain fields that may not be visible under certain circumstances.  
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4.  SPREADSHEET TEMPLATE 

Once you are happy, press the SAVE button and the SPREADSHEET TEMPLATE button.  

 

>> PRESS SPREADSHEET TEMPLATE 

 

 
 

The template is mostly documentation showing what task the spreadsheet is linked to, the data 

sizes the field headings. 

Remember to leave the last column blank. 

ALL data must be formatted and valid for SAP, hence dates must be in the format of 

dd.mm.yyyy 

 

POPULATE THE SPREADSHEET. 

 

Deviation  

 

Normally the data is made available to Siamease by copying the 

data to the windows clipboard. In this case, only the data portion 

is copied ie everything below the headings (blue line).  

 

If the spreadsheet template is not built in the correct sequence 

then you can include the parameter name row as the 1st row of 

data and Siamease will then understand the layout. 

Again the only data in the clipboard would be the parameter 

name row and the actual data. 

 

 

5.  ACTIVATE  

 

Go back to Siamease – Save the parameter screen and exit. 

On the Task Builder screen press the ACTIVATE button. This will activate the task so that you can 

run it. For some people, this may prompt for a transport request. 

>> PRESS ACTIVATE 

 
After activating you will see there are a lot more icons. 
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6.  EXECUTE THE TASK 

 

 
 

>> PRESS THE EXECUTE TASK BUTTON FROM THE TASK BUILDER. 

 

 
 

This will start the TASK and present a selection screen. 

Each Siamease task presents a similar screen.  

 

There are 3 sections:- 

- Mode / How we wish to run the task  

- Source – Where is the data we are uploading 

- Manual – Do we want to override any values in the data 

 

 MODE 

- SHOW ALL SCREENS 

- ERRORS ONLY 

- NO SCREENS 

- PROMPT  ( DEFAULT ) 

 

The mode is how the transaction screens are displayed to us. We can choose to see all the 

screens and press enter between each one or we can tell it to hide all the screens. The 

preferred mode is that the screens must be hidden, but if anything fails, show the screen so that 

you can fix the data. 

 

The default is that Siamease will prompt you. This will allow you to switch to a different mode 

after the transaction has started. 

 

 SOURCE 

The source field has a drop-down list, but usually, data is loaded from the CLIPBOARD. 

Only the DATA must be copied to the clipboard – not the headings etc. 
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Now is a good time to copy the data to the clipboard 

 

 

PRESS CTRL-C TO COPY THE DATA. 

 

Starting the data load, from the task. 

 

 
 

>> PRESS EXECUTE OR CHECK DATA TO VALIDATE THE DATA. 

- If the data has any validation errors then a CONVERSION RESULT report will be shown. 

- If no errors are present then Siamese will show the data that is ready for loading. 

 

 
 

>> PRESS THE CONTINUE BUTTON TO POST THE DATA INTO SAP. 

 

If you had selected the PROMPT mode then Siamease will present the following screen. 
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 On the first item, select ALL SCREENS and enter through all the screens to ensure that 

the data and the screens are working.  

 On the second item, Siamease will prompt again. This time, if you are happy, press 

ERRORS ONLY to run the remaining transactions in the background. 

 At the end of the load, Siamease will present TASK RESULTS. 

 

HINTS 

 While the transaction is running, you can what the progress by going to the Task 

Builder and pressing the PROGRESS button on the main screen. 

 

 

 

 If a transaction errors a and you wish to SKIP this ONE transaction then enter /n in 

the transaction code field.  

 If you want to abort the run then jump out by running another transaction code eg 

/nZEZE 

 TASK Results are not stored in SAP, so you must download this if you need these results. 

If results are needed to be stored for audit reasons then use a Siamease SCRIPT that 

will allow the results to be saved. 
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To Save Results 

 

 

>> PRESS CLIPBOARD BUTTON 

The easiest way of saving the results is to press the CLIPBOARD icon on this screen. It will copy 

all the data in the report into the clipboard. Go back to your spreadsheet and paste the 

clipboard to the right-hand side of the data. Save. 

 

Your Data has now been saved in SAP. 

 

 

 

 

 


